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TORRANCE UNIFIED SCHOOL DISTRICT

APPLICATION/AGREEMENT FOR VOLUNTEER SERVICES

THIS AGREEMENT is hereby entered into by the Torrance Unified School District, hereinafter referred to
as DISTRICT, and:

(Please Print) Volunteer's Last Name, First Name Student's Name & Grade

Mailing Address City Zip Code Phone Number
hereinafter referred to as VOLUNTEER. _
VOLUNTEER EMERGENCY CONTACT INFORMATION:

Name Phone Number Relationship to Volunteer

VOLUNTEER agrees to provide to DISTRICT the services enumerated in Section D of this Agreement
under the following terms and conditions:

A Services shall begin at on
(school) (date)

and shall be completed on or before

(date)

B. VOLUNTEER understands and agrees that, while performing in a volunteer capacity, he/she is not
an employee of the DISTRICT and not entitled to benefits of any kind or nature normally provided
employees of the DISTRICT and/or to which DISTRICT employees are normally entitled, including,
but not limited to, State Unemployment Compensation or Workers' Compensation.

C. VOLUNTEER agrees to defend, indemnify and hold harmless the DISTRICT, its Board of
Trustees, employees and agents from any and all liability or loss arising in any way out of
VOLUNTEER'S negligence in the performance of this Agreement, Including but not limited to any
claim due to injury and/or damage sustained by VOLUNTEER, and/or the VOLUNTEER'S younger
dependents not yet enrolled in school.

D. Services to be rendered to the DISTRICT by the VOLUNTEER are as follows:

E. VOLUNTEER agrees to provide proof of negative tuberculosis test or risk assessment prior to
service. ) .

F. VOLUNTEER agrees to comply with all Federal, State, Municipal and District laws, rules and
regulations, in addition to the Volunteer Code of Conduct (attached), that are now, or may in the
future become applicable to VOLUNTEER, including compliance with Education Code 35021 -

Requirements for Voluntary Service in Schools.
(Continued on other side)
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VOLUNTEER ASSISTANCE (continued)

Agreement for Volunteer Services

T understand that, in connection with my application as a volunteer, the District will obtain information beariig upon
my volunteer services, including Megan’s Law information, d1:>sublit': record information, without using a casumer
reporting agency to obtain it. “Public record” includes records documenting a conviction, civil judicial acton, tax
lien or outstanding judgment against me. .

FOR OFFICE USE ONLY

Megan’s Law information cleared by: /
Initial Here  Date

Disclosure: All applicants must answer the following two questions. Failure to answer honestly will disqudify the
applicant from service as a volunteer.

1. Have you ever been convicted of any sex offense or any felony? .
O YES ONO

2. Have you ever been subject to any court order involving any sexual, physical or verbal abuse includingbut not
. limited to any domestic violence or civil harassment injunction or protective order:

O YES CONO

If yes, describe each in full. Also indicate date(s) of crime(s) and in which city, county, and state each tod place.
(Attach a separate sheet if needed.)

1 HAVE READ THE VOLUNTEER CODE OF CONDUCT, THE ABOVE DISCLOSURE STATEMENT, AND
THE WAIVER, AGREEMENT FOR VOLUNTEER SERVICES, INCLUDING THE ASSUMPTION OF RISK
AND WAIVER OF CLAIMS AND THE VOLUNTEER/VISITOR GUIDELINES AND PROCEDURES.I SIGN
THIS AGREEMENT AND AGREE TO ALL THE TERMS AND CONDITIONS. FURTHERMORE, I AGREE
TO INFORM THE SCHOOL PRINCIPAL IN A TIMELY MANNER IF ANYTHING ON THIS AGREEMENT
OR ITS ATTACHMENTS CHANGES. I HAVE RECEIVED A COPY OF THIS AGREEMENT AND THE
VOLUNTEER CODE OF CONDUCT.

Signature: Date:

Print Name:

G. This agreement may be terminated by either party notifying the other, in writing, at any time.

THIS AGREEMENT IS ENTERED INTO THIS DAY OF ,20
FOR THE DISTRICT: VOLUNTEER:
Administrator's Signature Volunteer's Signature

PLEASE ATTACH A PHOTOCOPY OF APPLICANT’S PHOTO IDENTIFICATION TO THIS
APPLICATION/AGREEMENT.

Copiesto: School and Volunteer



Adult Tuberculosis (TB) Risk Assessment Questionnaire*
(To satisfy California Education Code Section 49406 and Health and Safety Code Sections 121525-121555)
To be administered by a licensed health care provider (physician, physician assistant, nurse, nurse practitioner)

Name:

Date of Birth: Date of Risk Assessment:

History of positive TB test or TB disease Yeso Noo
If yes, a symptom review and chest x-ray (if none performed in previous 6 months) should be performed at initial hire.

If there is a “Yes” response to any of the questions #1-5 below, then a tuberculin skin test (TST) or Interferon Gamma Release Assay (IGRA)
should be performed. A positive test should be followed by a chest x-ray, and if normal, treatment for TB infection considered.

R e T

1. One or more signs and symptoms of TB (prolonged cough, coughing up blood, fever, night sweats, weight loss, excesslve fatigue) Yeso Noo
Note: A chest x~-ray and/or sputum examination may be necessary to rule out infectious TB.?

2. Close contact with someone with infectious TB disease Yeso Nono

3. Foreign-born person Yeso Non
(Any country other than the United States, Canada, Australla, New Zealand, or a country in Western or Northern Europe.)

4. Traveler to high TB-prevalence country for more than 1 month Yeso Noo
{Any country other than the United States, Canada, Australia, New Zealand, or a country in Western or Northern Europe.)

S. Current or former resident or employee of correctional facility, long-term care facility, hospital, or homeless shelter Yeso Noao

Once a person has a documented positive test for TB infection that has been followed by an x-ray that was deemed free of infectious T8,
the TB risk assessment Is no longer required.

1 pdapted from a form developed by Minnesota Department of Health TB Prevention and Control Program and Centers for Disease Control and Prevention.
2 centers for Disease Control and Prevention (CDC). Latent Tuberculosis Infection: A Guide for Primary Health Care Providers. 2013.

(http://www.cdc.gov/tb/publications/LTBi/default.htm)

3/13/2014
California Tuberculosis Controllers Association
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Restrooms

Please use the restrooms designated for staff —
usually in the office building. Student restrooms
are not to be used by adult volunteers.

Dress

Parents and guardians are asked to use good
judgment with regard to proper school attire.
Please do not wear any clothes that carry a sexual,
vulgar or offensive message or reference the use
of alcohol, tobacco or drugs.

Cell Pliones

Cell phones are to be turned off in
the classrooms. If you need to be
reached, please let the office know
you are expecting a call and the
office will either take a message or
try to locate you.

No Smoking
Schools are tobacco free zones. This means you

may not even bring tobacco products on campus
in your purse or pockets.

Again, we appreciate your cooperation
in helping us maintain a safe learning
environment for all of our students.
Thank you for taking the time to be-

come a school volunteer !

Torrance Unified School District
2335 Plaza del Amo

Torrance, CA 90509
(310)972-6008, Elementary Schools
(310)972-6004, Secondary Schools
FAX (310)972-6010

& Torrance Unified
School District

Volunteer
Guidelines and
Procedures

AN S iy et i S T

D T T e o e I T ekttt

So you want to be a
School Volunteer!

This brochure is a guide to
assist you in becoming an
important part of our parent,
school and community
partnership by volunteering
at school.

Qur Mission: Student Success
Qur Obligation: Student Safety




Volunteer
Guidelines and
Procedures

Thank you for your willing-
ness to volunteer your time at one of our schools.
We believe that you are an integral part of our work
educating students and encourage you to actively
participate in your child’s education by volunteering
at our school. One of the most important things we
can do for children is to allow them to see parents
and teachers working together. This helps children
realize that there is a bond between home, commu-
nity and school. Parents and other caregivers who
work in the school gain a deeper understanding of
their child’s education.

In order to begin volunteering in ANY capacity
within the school, however, you will need to get ap-
proved through the office. This includes volunteer-
ing in a classroom, attending a field trip or joining
your child for meals once in a while at school.
There are two steps you will need to take in order to
begin volunteering on any campus.

you will need to complete a Volunteer
Application/Agreement form, which is avail-

able in the school office. Once completed, the volun-
teer form is submitted to the principal, and when ap-
proved, the names of the volunteers are forwarded to
the district office for a Megan’s Law background
check. No parent or person will be allowed to vol-
unteer if his or her name appears on the Megan’s
Law Website under any circumstances. Please
note that this can take some time to be completed,
especially at the beginning of the school year.

w you will need to provide documenta-

tion of a current tuberculosis (TB) test.
Written proof of a negative TB test must be pro-
vided. Please plan to complete all the necessary
forms well in advance of the time you anticipate vol-
unteering. We will notify you immediately once you
are cleared to volunteer.

We appreciate your patience and cooperation regard-
ing our volunteer guidelines.

Signing in at the office

You will need to sign in at the office and obtain a
visitor’s badge each time you volunteer. The visi-
tor’s badge needs to be worn at all times while on
campus. The procedure of having all visitors and vol-
unteers sign in serves two functions. In the event of
an emergency, the school office
will know exactly how many
people are on campus. A more
important function is that by
having visitors sign in at the of-
fice and issuing badges, the
school staff is instantly able to
identify a parent on campus who
is authorized to be at school as opposed to an unau-
thorized visitor.

Scheduling a time to volunteer

‘When you are volunteering at school you are demon-

strating your support for education. We appreciate

this very much. Please make sure to schedule your

volunteering time in advance with the teacher so that
she/he is prepared for your arri-
val and is able to best utilize
you in the classroom.

M
Confidentiality
Confidentiality is of the utmost

importance in your association
with teachers and students. What you see and hear at
the school is private. You are in a unique position
when you volunteer in the classroom to have informa-
tion that is not meant to be shared. Students you ob-
serve in the classroom or the school cannot be dis-
cussed with other parents, faculty or staff. Please re-
fer any question regarding students to the child’s
teacher or the principal.

Language/Behavior
Remember, we are all - teachers, staff and volunteers -
role models for the children around us. “Little eyes”
are watching, listening and learning appropriate be-
havior from our actions. Inappropriate language or
discussions are not allowed on campus or on
field trips.

“I"'

Working in the classroom
We realize that you are vol-
unteering because your
child is a student. We also
understand that your natu-
ral tendency will often be
to focus on giving all your
attention to your child.
However, we ask you to
explain to your child that
you are in the classroom to help the entire class. Your
child should expect to be treated like all other class-
mates and not be given special treatment or attention.
Prior to volunteering, please explain to your child that
you have a job to do and so does she/he. This will
ensure that both you and your child have a positive
experience.

Volunteers are not to discipline students. Discipline is
solely the responsibility of the teacher. The teacher is
the professional whose responsibility it is to plan the
course of study and see that it is implemented. The
volunteer always works under the direction of the
teacher to HELP, not replace, the teacher.

On field trips when you are the adult supervising a
group of children and the teacher is unavailable, vol-
unteers may appropriately address safety or behavior
issues. It is the responsibility of the volunteer to in-
form the teacher as soon as possible about these is-
sues. However, any consequences for behavior are
the responsibility of the teacher, not the volunteer.

Field trips

When attending a field
trip, parents must ride on
the bus with the class.
This will ensure that ev-
eryone arrives and leaves
at same time and the class
is not delayed waiting for
a chaperone. Please also
remember that you may ¥

not bring another child or sibling on any field trip.




E(1) 1240(c)

VOLUNTEER ASSISTANCE (continued)

TORRANCE UNIFIED SCHOOL DISTRICT

YOLUNTEER CODE OF CONDUCT

As a Torrance Unified School District volunteer, I agree to abide by the following
Volunteer Code of Conduct:

L.

10.

Immediately upon arrival, I will sign in at the school’s main office or the designated sign-
in station.

I will wear a name identification badge whenever required by the school or district to do
s0.

I will follow the general directions of the teachers and administrative personnel.
I will use only adult bathroom facilities.

I agree to never be alone with individual students who are not under the direct
supervision of teachers or school authorities.

I will not contact students outside of school hours without permission from the students’
parents.

I agree not to exchange telephone numbers, home addresses, e-mail addresses or any
other home directory or personal information with students for any purpose unless it is
required as part of my role as a volunteer. I will exchange home directory information
only with parental and administrative approval.

I will maintain confidentiality outside of school and will share with teachers and/or
school administrators any concerns that I may have related to student welfare, discipline
matters, and/or safety.

I will not disclose, use, or disseminate student photographs or personal information about
students, self, or others. '

I agree not to transport students without the written permission of parents or guardians
and expressed permission of the school principal and District. I will abide by District
Administrative Procedure, including Board Policy and Administrative Rule 6153, when
transporting students.

E(1) 1240(d)



VOLUNTEER ASSISTANCE (continued)

11.

12.

13.

14.

15.

16.

17.
18.

19.

I will not operate my cellular telephone within the confines of the classroom, while
transporting students, or within any other educational setting while acting in the capacity
of a volunteer or while supervising children engaged in a school sponsored activity or
event.

I agree not to post, transmit, publicize, or display harmful or inappropriate matter that is
threatening, obscene, disruptive or sexually explicit, or that could be constructed as any
form of harassment.

I agree to abide by Board Policies 4010 and 4020 concerning the use alcohol, tobacco,
and/or other drugs or mind altering substance while working in the school setting or on
field trips.

I agree to notify the school principal immediately if I am arrested for any misdemeanor or
felony charge.

I understand that my duties as a volunteer require my full attention and I agree not to
have children under my care or supervision, unless approved by the principal in advance,
that are not currently enrolled at the school site.

I agree only to do what is in the best personal and educational interest of every child with
whom I come into contact.

I agree to treat all school personnel and students with dignity and respect.
I agree to abide by all District proéedures including Board Policy and Administrative

Rule 1240 regarding volunteer clearance and assistance.

I UNDERSTAND THAT FAILURE TO -ABIDE BY THIS VOLUNTEER CODE OF
CONDUCT MAY RESULT IN FORFEITURE OF ALL VOLUNTEERING PRIVILEGES
AND TERMINATION OF THE AGREEMENT FOR VOLUNTEER SERVICES.

Exhibit

TORRANCE UNIFIED SCHOOL DISTRICT

approved: April 16, 2007 Torrance, California
revised: July 26, 2010; October 20, 2014; January 20, 2015



