
TORRANCE UNIFIED SCHOOL DISTRICT 
 
CLASS TITLE: PARAEDUCATOR-TIER I/TIER II 
 
BASIC FUNCTION: 
 
 Under the direction of a Principal, assist a certificated teacher in providing instruction to individuals or 
groups of students in an assigned special education program; monitor and report student progress regarding 
behavior and performance; perform a variety of clerical duties in support of the instructional program. 
 
REPRESENTATIVE DUTIES: 
 

Assist a certificated teacher in providing instruction to students in an assigned special education 
program such as Severely Emotionally Disturbed (SED), Special Day Class (SDC), Resource 
Specialist Program (RSP) or other related special education assignments.  E 

 
Provide instructional assistance to individuals or groups of special education students in a special 
class or when main streamed into regular classrooms; assist special and regular education students 
during classroom activities, lunch, physical education periods, recess and various other activities as 
directed.   E 

 
Reinforce instruction to students with learning disabilities and language, communication and 
behavioral problems; confer with teachers concerning programs and materials to meet the individual 
needs of special education students.  E 

 
Prepare instructional materials as directed by the teacher; create or modify materials to assist the 
learning process; administer assigned testing instruments to assist in developing Individual Education 
Plans; score a variety of tests and assist in maintaining student files and records.  E 

 
Provide support to the teacher by setting up work areas, displays, exhibits and bulletin boards; 
operate audio-visual equipment and educational training equipment; distribute and collect paper and 
supplies.   E 

 
Observe and control behavior of students according to approved procedures; report progress and 
problems regarding student performance and behavior to the teacher.  E 

 
Perform a variety of clerical duties such as preparing and duplicating instructional materials, scoring 
papers and recording grades; maintain records including attendance, grades and test scores as 
assigned; maintain the confidentiality of records and information related to students and parents.  E 

 
Assure the health and safety of students by following health and safety practices and procedures; 
assist in maintaining a clean and orderly learning environment.  E 

 
Direct group activities of students as assigned; supervise students while the teacher is out of the 
classroom.  E 

 
Assist special education students in vocational training programs; conduct vocational assessment 
testing and assist Vocational Assessment Counselors as assigned; travel to SCROC and work sites 
as assigned to job-coach and assist students.  E 

 
Assist students with special and daily activities such as using restroom facilities or participating in 
swimming lessons and other athletic activities.  E 

 
Assist in loading and unloading of students from buses as assigned. 

 
Assist with maintaining IEP records and files; attend and participate in IEP meetings as required; 
contact parents as directed or required. 
 
Participate in staff meetings and in-service training programs as assigned. 
 
Perform related duties as assigned. 
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KNOWLEDGE AND ABILITIES: 
 KNOWLEDGE OF: 

Child guidance principles and practices, especially as they relate to special education students. 
Basic subjects taught in District schools, including arithmetic, grammar, spelling, language and 
reading. 
Principles and techniques of providing instructional assistance to groups of individuals in a variety of 
subject areas. 
Techniques for measuring student progress. 
Behavior of emotionally disturbed students. 
Safe practices in classroom and playground activities. 
Correct English usage, grammar, spelling, punctuation and vocabulary. 
Oral and written communication skills. 
Interpersonal skills using tact, patience and courtesy. 
Basic record-keeping techniques. 
Classroom procedures and conduct. 

 
 ABILITY TO: 

Assist a certificated teacher with instruction in an assigned special education program. 
Learn instructional techniques appropriate for students with learning disabilities and other problems. 
Learn, apply, interpret and explain specialized mathematics, reading, writing and other tests for 
Special Education students. 
Demonstrate a patient, understanding and receptive attitude toward children with special needs, 
including those with disruptive emotional characteristics. 
Prepare and complete student progress reports. 
Assist in the administration of assigned testing instruments to aid in developing IEP's. 
Make arithmetic calculations quickly and accurately. 
Understand and follow oral and written directions. 
Learn the procedures, functions and limitations of assigned duties. 
Work independently with minimal direction. 
Communicate effectively with children, parents and adults. 
Establish and maintain effective working relationships with students, parents, faculty and the public, 
including members of ethnic communities. 
Understand and apply rules, regulations, policies and procedures. 
Work confidentially with discretion. 
Operate instructional and office equipment. 
Perform clerical duties such as filing, duplicating and maintaining records. 

 
EDUCATION AND EXPERIENCE: 
 Any combination equivalent to:  graduation from high school and one year of experience working with 
children in an organized setting. 
 
LICENSES AND OTHER REQUIREMENTS: 
 Some positions in this class may be required to speak a second designated language.  Successful 
completion of the District's competency test in reading, writing, and mathematics is required before employment.  
Some positions in this class may be required to receive training and direction from a Registered Nurse to 
administer medical treatments and medications to students with special health conditions. 
 
WORKING CONDITIONS: 
 ENVIRONMENT: Classroom environment 
 
 PHYSICAL ABILITIES: 

Seeing to monitor student behavior during classroom activities, hearing and speaking to exchange 
information related to classroom assignments, bending at the waist, kneeling, and standing for 
extended periods of time, bending, pushing, moving, and moving objects weighing up to 50 pounds, 
and dexterity of hands and fingers to operate audio-visual and other equipment. 


